COUNTY OF LOS ANGELES DEPARTMENT OF MENTAL HEALTH

CONTRACT NEGOTIATION PACKAGE
 PART II PROGRAM DESCRIPTION

INSTRUCTIONS:  ENCLOSURE IV SERVICE FACILITY SITE WORKING DAYS AND HOURS
Form: LACDMH 7030 (3/2006)

General Instructions:  Enclosure IV when completed will provide the days and hours that the service facility site(s) is (are) opened for the delivery of services and/or activities.

Heading Instructions:

· Enter the Legal Entity Name.
· Enter the Legal Entity Number.
· Enter to County Fiscal Year. 

Line and Column Items Instructions: 

The service provider is to enter the following requested information for each Service Facility Site identified on lines 1 through 30.  There are entry lines on Enclosure IV for 30 separate service facility sites which correspond to the 30 service facility sites’ addresses allowed for on Enclosure III, column 3, lines 1 through 30.  If the contractor proposes to operate more than 30 service facility sites they need to contact the LACDMH’s Contract Development and Administration Division (CDAD) contract representative for instructions.
Any facility site that is use exclusively for administrative purposes is not to be entered in Enclosure IV.  A facility site(s) used solely for administrative purposes is to be reported in PART III, BUDGET, Schedule 3-C.  
The following information is to be entered into Enclosure IV:
Column 1    Enter in column 1 on lines 1 through 30 the Site Address for any service facility site listed in Enclosure III, column 3, lines 1 through 30. 
Column 2
If the facility is open 24 hours a day and 7 days a week (24/7), enter a check (( or X) in column 2 and do not complete columns 3 through 44 for that facility.

Columns 3 through 44.  Complete for any facility that is not 24/7.  Enter for each listed facility the hours that the service facility site opens and closes and check (() whether AM or PM for the opening and closing times.  The hour is to be entered as regular time (i.e. 9:00, 3:00, etc.) and an ( entered in the appropriate AM or PM column.  If the day(s) or hours are irregular for any particular day, other than being closed on national holidays) please explain in the Program Description write-up.  
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