COUNTY OF LOS ANGELES DEPARTMENT OF MENTAL HEALTH

CONTRACT NEGOTIATION PACKAGE 
PART II PROGRAM DESCRIPTION

 INSTRUCTIONS:  ENCLOSURE V PROJECTED AGE OF TOTAL CLIENTS BY PROGRAM and BY LEGAL ENTITY

Form: LACDMH 7040 (3/2006)

General Instructions:  
Enclosure V when completed will provide a break down by age group of the projected clients to be served by each of the proposed programs and for the Legal Entity in the entirety.  The age groupings are necessary for County and State reporting purposes.  The age groups are: 0-11, 12-17, 18-21, 22-59, and 60+.
Lines 1 through 25 will report the clients by age group by Program.  This reporting is by Program so if the same client may be receiving services in more than one program operated by the Legal Entity that client is to be counted multiple times, a count of one for each program the client is participating in.

Line 28 will report the clients by age group for the entire Legal Entity.  When the client count is asked for at the Legal Entity level the client is to be counted only once even if he/she is receiving services from more than one program within the Legal Entity.  Therefore, if the client is participating in two of the programs operated by the service provider, the client would be counted only as a count of one, not two.  This is referred to as an “unduplicated client” count.  “Unduplicated client” means a specific client is counted only once during the fiscal year and is not counted each time they have subsequent service/activity visits (i.e. a specific client receives services on 35 different occasions in 4 different programs during the fiscal year, the “unduplicated” client count would be “1” for the one client, not “35” visits in the 4 different programs).
Heading Instructions:

· Enter the Legal Entity Name.
· Enter the Legal Entity Number.
· Enter the applicable County Fiscal Year.
Line and Column Items Instructions: 

The service provider is to enter the following requested information in columns 2 through 9 for each program to be contracted with the County of Los Angeles Department of Mental Health (LACDMH).  There are entry lines for 25 separate programs (lines 1 through 25) and one line (line 28) for the entire Legal Entity.  If the contractor proposes to operate more than 25 programs they need to contact the LACDMH’s Contract Development and Administration Division (CDAD) contract representative for instructions.  The Program Number in column 2 and the Program Name in column 3 for each line should be the same as shown in 
Enclosure I for the same line number (that is the line number in column 1 of both Enclosures I and V should be for the same program). 
Lines 1 through 25.  The following information is to be entered into Enclosure V:
Column 1.   No necessary action.  Column 1 has imprinted LINE #s.
Column 2.   Enter in column 2 on lines 1 through 25 any Program Numbers from Enclosure I, column 2, lines 1 through 25 respectively.
Column 3.   Enter in column 3 on lines 1 through 25 any Program Name from Enclosure I, column 3, lines 1 through 25 respectively.
Columns 4 through 8.  Enter in each column for the Program(s) listed in column 3 on lines 1-25 respectively, the estimated number of clients to be served by the identified Program that are in the various age ranges of 0-11, 12-17, 18-21, 22-59, and 60+.
Column 9.   Add columns 4 through 8 for each line 1-25 and enter the total for each line into column 9.  Note that formulas have been added into the work sheet and this step will calculate automatically.

Line 28.  Line 28 is to report the total number of clients, by the same age groups as above that are projected to be served by the Legal Entity in all of the proposed Programs without counting the same client more than once.  Each client is counted only once no matter if he/she received services from more than one of the Legal Entity’s Programs.  This process results in an “unduplicated client” count and was described above under the General Instructions section for line 28.  It is possible for the line 28 unduplicated age group and “Total” client counts will be different numbers than those shown on line 26 for the Program age groups and “Total” because the same client may be counted more than once on line 26.  
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